












































Human Resource Management System Introduction

b. To ensure the most reliable and the latest information is distributed in the

network
The HRMS information is distributed electronically and most of it is retrieved

from the database. Once the database 1s updated, all the information in the

system, as can be seen on the web page, will also be updated automatically.

¢. 'To provide a paperless environment to manage human resource system
Although file-processing systems are a great improvement over manual
record-keeping systems, this system is still not reliable because data are often
duplicated and incompatible with one another. It is hard to determine which
parts of files are needed. The best solution is to use database-processing
systems where users are free to concentrate on matters important to them. No

paper is needed; all data is stored and retrieved from database

d. To reduce manpower if possible
By shifting from a manual-paper processing to a computenzed processing is
able to reduce manpower. Authorized employees can casily manage their own
tasks provided in the system electronically instcad of depending on one

specific employee to cope with all human resource tasks.



































































































































































































































































































Human Resource Management System Svstem Testing
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Human Resource Management System User Manual

4) Unsuccessful login will bring to this error message for wrong password entered,

as in Figure 2.1.3,

Please enter your login ID and password to login to the system,

Login ID: [meimei

Password: |

Login Reset

Figure 2.1.3 Error message for wrong password

or this error message below for wrong login ID. (Figure 2.1.4)

Ladin T oot Yound., Pl g oo Mian at I3 il

Please enter your login ID and password to login to the system,

Login 1D jmeemee
Password: |

Login | Reset

Figure 2.1.4 Error message for wrong login ID

2.2 Registration for new user

1. For unregistered employees, they can be a user of HRMS by clicking

USEE 1 1o register.

2. Then, the following page can be seen for user registration,
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WELCOME

Leave Application | Training Courses | Inbox

Home |
Logout

Update Registration Info via Change Password |

Welcome to the Human Resource Management System,

Now, you have full access to this system.

Figure 2.2.3 Welcome page for successful registration

2.3  Leave Application

This module is created for employees to apply for leave electronically without having

to fill in the application form manually on the paper. To apply for leave:

1) Click Leave Application 1o oo to the page shown in Figure 2.3.1.
[ 1t Mrvvelt titernet Oboenr

Mo DR Vew Favortes  Took  Hep
bk v e D A Qvesch fevorss  Preeoy e ) e )

B L ey P p———"

LEAVE APPLICATION

Homae | Clalms and Banefit | Trallng Courses | Inbox
Updats Registration Info via Change Password | Logout

Below i3 your leave balanoe for this year,

Taken Balance

leave typa Entitigment
13 -

14 1

14 2 12

Annaial
Madical

Bloase il o the delals Deiow 10 apply laave,
{For Medicg! igave, plaase state your sictness and Panel Doctor)

Leava type r;nuu_j

Laave start date. | o ALy yyy i ol
v ' [ Local raranet
[ald HIAG 200

L]
Psen| 00D W e [ imem onmereti | Sejurttid .. |

Figure 2.3.1 Leave application form

2) From the Leave Application form, leave balance for the current year is shown.
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2) After viewing the list and you decide to apply for a certain course, click on the

course name.

To apply for a course, click on the training course name.

¢ 6.0 Database

I BT B

Figure 2.5.2 Click on course name to apply for a course

3) After clicking, a message of confirmation about applying the course is showed. If

| ) ;
you are sure to apply it, click Confim | 4nd your application will be submitted,

waiting for approval.
D tmom  ncrmanit et bepdess s R i
M B Vew Fewdiiss  Teck el
[ Gobat = = + D ) ) Diewd ifovaie Afeoaey (e P4
L [T TS ———————— Y =] @ e =
|
D T Ty [ e T e
CONFIRMATION
Home | Leave Applicetion m—n 1 W' Inbox
The trasnung soures hiat you would ke to apply i
Visual Basic 6.0 Database
by Mr Alan Yeng
_Conkem | Back |
L fop et wednesday, danvary 17,7801 |
: i o =l
) bwe [T el mranet
Avet| DB PG Wemos |[ermrm Kestnd. . | smemenn.. | 4 WfHe nsm

Figure 2.5.3 Confirmation message of course application
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2) After clicking the link, search employee form will be shown as in Figure 3.1.2.

e T il
| P ESR Vs Pevortes Took  beb | »2 ]
| deback v = - D 3] Y| Dtewch Gfevertes Jrstoy  1Ne OF 0 - o)
| Address [g] rero P T V. > Pw um»
=]
SEARCH EMPLOYEE INFORMATION
Home | Lsava Application Clalms and Benefit | Training Courses | Inbox
/ Update Mﬁnmm'n-dl Logout :
Ploaze enter the (nformatinn Seiow to search
for. an employee, More information provided will
natrow down the search result,
Full Nare: I 1C Numbser (Q1d); |
Department Name; | 1C Number (New): |
Contuct No: [ EPF Nex |
E-mnnil sddrens | SOCSO Ny | i}
=
] 1O Locel rtranet
Aset| | OGN M Temnne Mk Part [[@vars  rmcrasent . o 0 HSAC) ammem

Figure 3.1.2 Search employee form

3) Now, users can start searching by entering at least one of the information required
in the form. No information entered will result in error message to display as

shown below:;

. ft Internet Explorer T . X|

& You do not fill in any Information to search, Plaase try again,

[ ]

A ) S

Figure 3.1.3 Search employee error message

4) Click _ SearchNow |0 coarch
5) The result of searching is either no record to be found or with records needed.

Figure 3.1.4 shows the search result if a record is found.
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(9 s “rrsearieermes S U aiglx

| Pe B Vew Favotes Took Hep | = |

| oBack = = - ) ) 2 Qsewch Fevertes  Srstoy N 3 BF - o] Lo L

Address [£] hetp:/memet M L ocallSewchiient s = e wm™
S =]

Bearch Query: mee
1 meard{s} found]

A

=

Bong Mee Mae (M)

Saftwars Devaloner

IT departmant

214 Jalan Bursatu, Tanman KSM GE100 Segamat Johor Mataysia

D12-ROTHROD

PO 0 o L il Loy

701122 016206 -

~l
2) Done [ N Locl intranet
!-‘J DO owes-r ik -mm] ad FAHE wum

Figure 3.1.4 Search result
6) Ifno record is found, a message is displayed to inform about the search result,
as shown in Figure 3.1.5.

SEARCH RESULT

Homa | Leave Application | Clalms and Banafit | Tralning Courses | Inbox
Update Registristion Info via Change Password | Search Employee | Logout

No record foundt

Figure 3.1.5 Search result that no record is found
7) To view further information of the employee found, click on the employee’s name
as shown below.

¢ Bong m@'ﬂeimei)
veloper

IT dapartment

214 Jalan Bersatu, Taman KSM 85100 Segamat Johor Malaysia
012-2074908

mimibongiphotmail.com

781123-01-62686

Figure 3.1.6 To view the employee’s further information
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11) Click EJ is to return to the previous screen, which is the search result.

3.2 Edit the training courses information
Administrators can edit training courses that are currently available if there is any
changes or updates to that particular courses.

1) To edit, click on “Edit” link as circled below.

RM 1000

Figure 3.2.1 Link to edit training course

2) Then, make changes to any information that needs modification to the form as

appeared below. (Figure 3.2.2)
(300 ot toternet ot 2 R it X

P R Vew Favete Tom teb : - A

e e P 3 pe i

T MR BT T D e M SR O R
EDIT TRAINING COURSE

mimm.“-:—ul Lm- 1 'u.‘-'u“

it - Mavei Do 60 Dasadase
Course Coda © fVBI00T

Date firemoe O memsdrryyy
Dusation ot

Veatrin JUE ) Hew Hongon
Frosirter | e Alen Yong
Fees (BM)  [ro00

(o] o | e
=
) e T
B L e L L | i nHAE sam

Figure 3.2.2 Edit training course form
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3) Administrators will be informed that a particular application is approved as in

Figure 3.4.2 and Figure 3.4.3.

LEAVE APPROVED

Home | Leave Arpllcuunn Claims and Benefit | Training Courses | Inbox
Updutu Registration Info via Change Password | Search Employes | Logout

The requested] leave has been approved
Figure 3.4.2 Leave approved

TRAINING APPROVED

Home | uw.&r‘rllmlnn] Clalms and Benefit | Traoining Courses | Inbox
Update Registration Info via Change Password | Search Employse | Logout

The requested training course has bean approved,

Figure 3.4.3 Training approved
4) After the leave or training is approved, the application status will change as

shown below:

Y Leave Approval
meylan - Annual Leave from 20/01/2001 until 20/01/2001
Approved
meimer --- Medical Leave from 20/01/2001 until 26/01/2001
- Reason: Having Fever and flu,
- Waiting for spproval * Cancel * Edit

¥ Training Approval
movlan —- Visual Basic 6.0 Databasa Course (VB1001)

- Approved
meimel — How to be a millionaire? Course ($$101)

- Waiting for approval * Cancel

Figure 3.4.4 Feature of approved leave and training applications
3.5 Delete overdue items and old discussions

Overdue leave and training applications in database should be deleted, as well as old

discussions. Administrators are allowed to do so when necessary. To delete,
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